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Sr.No Question Option A Option B Option C Option D Provisional Ans.

__________contains 

information about user or 

website which is frequently 

used.

ecommerce mails node Cookies D1

__________indicates the 

website is of commercial 

type.

.org .com .gov .mil B2

__________is software 

which is only used for 

browsing.

Server Browser Player Editor B3

__________is used to 

connect computer to 

Internet.

Player Modem Router Spooler B4

_________indicates the 

website is of international 

type.

.org .com .int .mil C5

_______ Tab in MSWord 

can be used to change 

character size and 

typeface?

View Tools Home Data C6

________ apperas ghosted 

text behind the main body 

text

Highlighter Selector Watermark Image C7

________ facility is used to 

mark each point in a list 

with order and unorder list.

List Bullets and 

Numbering

Symbols Numbering B8

________ means distance 

between 'Text Matter' and 

'Page margins'.

 Indent  Margin  Gap  Gutter A9

________ spilts the text in 

two or more columns

Convert Columns Text Change B10

A single worksheet has 

_____ rows

10,48,576 11,00,000 12,00,000 None of these A11

A thick border displayed 

around the active cell is 

known as _______

Cell Pointer Selection Border Outline A12

A Worksheet may contain 

more than 3 worksheets

TRUE FALSE A13



Sr.No Question Option A Option B Option C Option D Provisional Ans.

According to the desired 

output, if we want to 

calculate input value then 

_________ facility in Excel 

can be used.

Goal Seek Scenario 

Manager

Data Table None of these A14

Addition of cells B4 & F7 

can be done using _____ 

Formula

=B4*F7 =B4+F7 =B4@F7 =B4/F7 B15

______ option is used to 

see slide show at some 

particular time interval.

Time Rehearse 

Time

Automatic Watch B16

______ various Transitions 

available in MS - 

PowerPoint.

Shred Switch Flip All of these D17

______ view is useful to 

create a slide

Outline Normal Print Layout None of these B18

______ View is useful to 

type matter on slide.

Normal Print Layout Outline None of these A19

_______ is Power Point file 

extention.

.docx .pptx .mdb .bmp B20

Email is used to 

communicate over the 

Internet.

True False A21

Emails sent to other 

accounts are shown in 

_________ menu.

Inbox Spam Sent Item Trash C22

Esc Shortcut key is used 

to _________ loading of 

webpage in Internet 

Explorer.

Stop loading Refresh Trash None of above A23

Every website has a 

unique address. Which is 

called?

Hyperlinks IP Address Domain URL D24

F1 is used to refresh the 

active window

TRUE FALSE B25


